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Google Analytics GA4 Tutorial (for a
site setting up Anavtics for the first
time)

Instructions for creating a brand-new GA4 property and installing Analytics on a site
with no prior setup.

Step 1 Create a Google Analvtics
account

If you already have an Analytics account, skip this step and proceed to Step #2.
Your first step is to set up an Analytics account, unless you already have one. Skip
to creating a property unless you want to create a separate account for this website
and/or app. For example, you might want to create another account if this website
and/or app belongs to a separate business.

1. Go to https://analytics.google.com.

2. Click Q (lower left), click , then select

3. Provide an account name. Configure the data-sharing settings to control which
data you share with Google.

4. Click to add the first property to the account.



Step 2: Create a new Google Analytics
4 property

You need the role to add properties to a Google Analytics account. If you
created this account, you automatically have the Editor role.

To create a property:

1. Are you continuing from "Create an Analytics account”, above? If so, skip to step
2. Otherwise, in Admin, click Create, then select Property.

2. Enter a name for the property (e.g., "My Business, Inc. website") and select the
reporting time zone and currency. If a visitor comes to your website on a Tuesday
in their time zone, but it's Monday in your time zone, the visit is recorded as having
occurred on Monday.

If you choose a time zone that honors Daylight Saving Time, Analytics
automatically adjusts for time changes. Use Greenwich Mean Time if you
don't want to adjust for Daylight Saving Time.

Changing the time zone only affects data going forward. If you change the
time zone for an existing property, you may see a flat spot or a spike in your
data, caused by the time shift forwards or backwards, respectively. Report
data may refer to the old time zone for a short period after you update your
settings, until Analytics servers have processed the change.

We recommend that you change the time zone for a property no more than
once per day so Analytics can process the change.

3. Click . Select your industry category and business size.

4. Click . Select how you intend to use Google Analytics. Note: Google Analytics
tailors the set of default reports based on the information you provide about how
you intend to use Analytics. For example, if you choose "Generate more leads,"
you will see a collection of reports to help you measure lead generation.

5. Click and (if you are setting up a new account) accept the Analytics Terms
of Service and the Data Processing Amendment.

6. Continue to to start collecting data.



Step 30 Add a data stream

1. Are you continuing from "Create a property", above? If so, skip to step 2.
Otherwise,

a. In Admin, under Data collection and modification, click Data Streams.

b. Click (Click iOS app, Android app, or Web).

iOS app or Android app
When you add an app data stream, Analytics creates a corresponding Firebase
project and app data stream and automatically links the Firebase project to your

property if your project and property are not already linked.

1. Enter the iOS bundle ID or Android package name, the app name, and for iOS, the

App Store ID, then click (ask your Project Manager for this
information).

2. Click and follow the instructions to download the config file for your app.

3. Click and follow the instructions to add the Google Analytics for Firebase
SDK to your app.

4. Click

5. Run your app to verify installation of the SDK and that the app is communicating
with Google servers.

6. Click . (Alternatively, click if you want to complete app setup at
a later time.)

Web

1. Enter the URL of your primary website, e.g., "example.com", and a Stream name,
e.g., "Example, Inc. (web stream)".

2. You have the option to enable or disable enhanced measurement. Enhanced
measurement automatically collects page views and other events. Once the data
stream has been created, you can always go back and individually disable the



enhanced measurement events you don’t want to collect. So, we recommend that
you enable enhanced measurement now.

3. Click



Step 4. Add the Google tag directly to
YOUr web pages

You need access to the HTML for your web pages. Ask your web developer to
perform these steps if you're unable to complete them yourself.

1. Sign in to your Google Analytics account.
. Click
. At the top of the Property column, select your property.

. In the Property column, click

2
3
4
5. Click the for your website.
6. Under Google tag, click

7

. On the Installation instructions page, select

On the screen, you'll see the JavaScript snippet for your account's Google tag. Your
Google tag is the entire section of code that appears, beginning with:

<l-- Google tag (gtag.js) -->

and ending with

</script>
Paste your Google tag immediately after the <head> on each page of your website.

Data collection may take up to 30 minutes to begin. You can then use the Realtime
report to verify that you're receiving data.



Step 5 Add your tag using Google 1ag
\anager

For basic data collection, follow the Google Tag Manager help center instructions to
add the Google Analytics: GA4 Configuration tag.



https://support.google.com/tagmanager/answer/9442095?sjid=12233092180557696370-EU#zippy=

Google Analytics GA4 Tutorial (for a
site that already has Anaivtics)

Step-by-step guidance for upgrading or adding GA4 to an existing Universal Analytics

or GA4-enabled property.

Step 1 Create a GA4 property

To use the GA4 Setup Assistant, you need the Editor or Administrator role for the
account. You can use the tool regardless of whether your website pages have a
Google Analytics tag (gtag.js or analytics.js), a Google Ads tag (gtag.js), or a Google

Tag Manager container.

1. In Google Analytics, click <

on the lower left corner.

2. Inthe Account column, make sure that your desired account is selected (if you
only have one Google Analytics account, it's already selected.)

3. Inthe Property column, select the UA property that currently collects data for your

website.

VAl | Create Property

MyTest_website (UA-260428663-1)
GA4 Setup Assistant
|:| Property Settings
aes Property Access Management

<> » Tracking Info

YUYl - Create View
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View Settings

View Access Management

Goals

Content Grouping



6.

In the Property column, click . It's the first option in
the Property column.

Don't see GA4 Setup Assistant? If you only see a grayed out Property
Settings in the Property column, you have permissions in the View but not in
the property or account. You need the Editor or Administrator role for the
account to use the tool.

Choose how you want to migrate your Universal Analytics property. Note that the
available options may vary:

| want to create a new Google Analytics 4 property:

Migrate your basic settings, which includes migrating your tags, Google
signals activation, and remarketing settings. This option does not migrate
goals, audiences, links, and bidding in Google Ads. To use this option,
click . (Skip to step 6.)

| want a new Google Analytics 4 property set up for me aligned as
much as possible with this property's settings:

Migrate your basic settings, plus additional configurations, which

include goals, audiences, links, and bidding in Google Ads. This option
follows the same process as automatically created GA4 properties.

Note: If your Universal Analytics property doesn't have any views, this option is
unavailable.

To use this option, click . On the Create a
new Google Analytics 4 property page, you have the option to check Enable
data collection using existing tags to include your existing tags in the
migration. Then, click

Note: The full migration takes up to five business days to complete. We send
email notifications to inform users of new GA4 property creation.

(If you chose in step 5) On
the Create a new Google Analytics 4 property page, you'll have one of the
following options, depending on how your site is currently tagged:
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. Choose this option to continue to the Set up a Google
tag page (step 7).

. If you see this option, this means that Analytics can reuse
your existing Universal Analytics tagging for your GA4 property. Analytics will
create a connected site tag between your Universal Analytics and GA4

properties. Select this option and skip to the Next steps with your new GA4
property section (below).

7. (If you chose in step 6) On the Set up a Google tag page,
install the Google tag manually (the first option below) or select the option that best
describes your situation and follow the instructions to finish creating your new GA4
property.
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Step 2: Setting up your new GA4
Oroperny

When you're done, you'll see "You have successfully connected your properties" at
the top of your Google Analytics 4 Property Setup Assistant page.

Make a note of your GA4 property's name so you can find it later. If your Universal
Analytics property name is "Example property", your GA4 property name will be
"Example property - GA4”.

Click See your GA4 property to open Setup Assistant in your new GA4 property.
Setup Assistant in Google Analytics 4 properties guides you through recommended
features and settings to help you finish setting up your GA4 property.

ADMIN USER
Property Google Analytics 4 Property Setup Assistant = Comnectes
You have successfully connected your properties.
- GA4 Set Learn more about Google Analytics 4 properties
B eroperty sent
Explore and set up your GA4 property.
s Property User Management
b Froper risanegemen i ’ ) Feel free to take next steps for setup or simply explore Google Analytics 4 as
' 2 E ‘A_ you have time
<> Tracking Info &=
O Property Change History BiAY See your GA4 property
Dd Data Deletion Requests
PRODUCT LINKING C d P
> onnected Property Disconnect
=] Google Ads Linking You can disconnect your properties at any time
ﬁ AdSense Link ng GA4 PROPERTY NAME PROPERTY ID
Business A global 256784971
[0 AdExchange Linking website

It can take up to 30 minutes for data to begin appearing in your new GA4 property.

To verify that data is being collected, browse your website, then select Realtime from
the report navigation. You should see activity in the Realtime report.

If you have an existing Firebase project, you can link this GA4 property to it. However,
you have to do this from Firebase.
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Step 3 How to grand a user access &
roles

Lastly you will need to give administrative access to this email
iprojectmarketing@gmail.com. Once you have selected the account you want to give
access to, follow the steps below.

1. Click Q Admin on the lower left corner.

M Reports

a ting data for your website
Explore

@ Advertising type to get tagging information and

DK installation instructions.

data collection

Androidapp [l ©5 108 app

ith Google Analytics 4

2. Goto (for account-level access) or
(for property-level access).

+ Create ~ Admin

These settings apply to all users of this account and property. For settings that apply only to you, go t
Admin

ACCOUNT SETTINGS
My preferences

Setup Assistant

Account
ettt N These settings affect your analytics account What's an account?
~ Account BT Account details @ ¢z) Account data A
Account details :F‘. Account access management ©) E Trash
Account access managem... Y  Account change history @
Account change history
Account data API quota his... PROPERTY SETTINGS
UED Property Data collection and n
TGy SeaTiED N These settings affect your property What's a property? These settings control how
»  Property BN Property details @ £ Datastreams
» Data collection and modifica... 2% Property access management [©] @ Data collection
» Data display ¥  Property change history (@] &, Dataimport
iEroductiinks ‘3’ Property data API quota history ® @ Data retention
Eo  Scheduled emails @ Y  Datafilters
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3. Click the plus sign button (+) on the top right corner and select the option

Panagiotis Gavrilopoulos . .
% Account access management 1 row € Sz = :
Add access permissions to new
D Name P Email Roles and data restriction S
E] . Panagiotis Gavrilopoulos PGavrilopoulos@gmail.com Administrator :

4. Enter the user’s Google account emall address, in this case
iprojectmarketing@gmail.com

5. Select a role. In this case, set the role to Administrator.

6. Select data restrictions if needed.

Panagiotis Gavrilopoulos

X Add roles and data restrictions

Email addresses

iprojectmarketing@gmail.com ®  Enter email addresses

Notify new users by email

Direct roles and data restrictions @

Standard roles

Administrator

®

Full control of account. Learn more

Editor

Edit all data and settings for account. Cannot manage users. Learn more

Marketer

Edit audiences, key events, attribution models, lookback windows, and events for account. Includes Analyst role. Learn more

Analyst

Can share created explorations to other users of the account. Includes Viewer role. Learn more

Viewer

o O O O

See report data and configuration settings for account. Learn more

None

No role assigned. Learn more

Data restrictions

No Cost Metrics

O

No access to cost-related metrics for account. Learn more

No Revenue Metrics

O

No access to revenue-related metrics. Learn more

7. Click the Add button on the top right corner.
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finble

Any Questions?

Contact us:

info@fimble.io
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